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Memorandum of Understanding 
Between 
[Coordinating Office] 
And 
[Departmental Partner] 

The purpose of this Memorandum of Understanding is to delineate the roles and responsibilities of campus partners with regard to the Campus Corps AmeriCorps program.  It is understood that the execution of this agreement is contingent upon receipt of continued funding from The Montana Campus Compact and the Corporation for National and Community Service for the program year indicated in the Performance Terms section, below. 
Performance Terms 
The [Coordinating Office] and [Departmental Partner] shall commence performance of this agreement on or about August 15, 2009, and complete it by August 14, 2010. 

A. [Coordinating Office] 
 [Coordinating Office] reports directly to the Montana Campus Compact, as the program sponsor, and is responsible for ensuring that all activities and paperwork meet program requirements and align with the program’s mission and performance outcomes.  Specific responsibilities of this office include the following:
· Coordinate campus proposal and secure funding for local management of Campus Corps
· Orient campus partners and community agencies to the program
· Ensure that members are properly oriented and trained
· Process member enrollment and exit paperwork
· Record and maintain members time logs on a monthly basis
· Oversee campus progress reporting
· Act as liaison to funder (Montana Campus Compact) 
As the office in charge of administering the program, the [Coordinating Office] designates a Program Coordinator to serve as the local point of contact.  On the [Name of Campus] campus, that person is: [Name of Coordinator].  The Program Coordinator is responsible for seeking out and supporting partnerships with campus departments and community agencies.  Additionally, the Coordinator is in charge of managing member files and all program-related paperwork, including grant reporting documents.  
B. [Departmental Partner] 
As the entity charged with recruiting and supporting Campus Corps AmeriCorps members, [Departmental Partner] shall be responsible for general program oversight and ongoing member supervision.  Specific responsibilities of the supervising department include the following:
· Identify courses that include community-based service

· Assign faculty to support and participate in Campus Corps

· Include Campus Corps language in course descriptions and syllabi
· Recruit student participants from within the department

· Assist coordinating office with orientation and training of members

· Facilitate civic reflection activities for students

· Encourage student participation in campus-wide service projects on National Service Days
Endorsements 
[Coordinating Office] 



[Departmental Partner]
___________________________________ 
___________________________________
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