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Campus Corps Leader
Position Description & Work Plan

The Montana Campus Compact (MTCC) is a non-profit network of higher education campuses committed to renewing the public purposes of higher education by promoting volunteerism, public service, and service-learning.  MTCC administers an AmeriCorps*State program called Campus Corps, with funding from the Corporation for National and Community Service (CNCS) and the Governor’s Office of Community Service (OCS).  Campus Corps is an AmeriCorps program that engages college students in meeting community-identified needs through meaningful service.  

MTCC member campuses participating in Campus Corps place students in community organizations to generate real solutions to community needs.  Local Campus Corps projects are comprised of three distinct service positions: extracurricular student members, curricular student members, and non-student leaders.  Campus Corps relies heavily on its leaders to bolster the work of campus-based teams and service-learning initiatives.  When used appropriately, the presence of a Campus Corps leader is incredibly beneficial for programs, resulting in decreased attrition, increased support for member development, and achievement of project objectives.  

The Campus Corps leader provides leadership for community service and service-learning initiatives and assists other members in completing their terms of service.  Serving as a Campus Corps “member coach,” the leader leads and inspires leadership among members, offering assistance in organizing and implementing events and campus-wide projects on national service days.  S/he will also design and administer member trainings and workshops, pertaining to leadership, civic engagement, and citizenship. 

General Responsibilities:

Leadership

· Assist with member development—especially civic engagement and leadership skills training
· Develop an annual meeting schedule and facilitate biweekly member meetings
· Assist campus with member recruitment
· Assist campus-based program coordinator with orientation and ongoing training of members
· Maintain ongoing communication with members
· Research and expand service-learning opportunities

· Assist with collecting impact data and measuring member performance
· Work to encourage and assist members with the submission of press releases and articles to various newspapers, newsletters and other media outlets.
· Schedule monthly one-on-one meetings with each member to stay up-to-date on upcoming projects, team and member development, and personal crises, in an effort to support members in all facets of their AmeriCorps experience and project work.

· Report quarterly on service activities and assist members in generating their reports in a timely fashion.

· Help coordinate member travel to Campus Corps events

· Work with campus staff on various campus-wide projects and special events.

· Perform other Campus Compact, Campus Corps or AmeriCorps-related duties, as assigned.
Member Development

· Commit to personal growth in a variety of areas, including the development of civic engagement skills and attitudes.

· Develop 6-month & 12-month professional development plan, keeping track of achievements.

· Attend all required trainings, orientation and team building activities, including any training required by funder.

Proposed Work Plan

The Campus Corps leader must participate in the following activities and service days (all out-of-town travel, food and lodging will be provided):

( Campus orientation and pre-service training


Week of August 17-21 

( Campus Corps Leader Fall Retreat


First week of September 

( Training Event: Building Engaged Citizens (BEC) Conference

Last weekend of September



* Service Event: Make a Difference Day




Late October

( Training Event: Facilitator’s Toolbox

October/November (TBA) 

( Fall Site Visits with MTCC Staff

Exact dates to be announced, typically 2 weeks in Oct-Nov



* Service Event: Martin Luther King, Jr., Day of Service




Mid-January



( Campus Corps Leader Winter Retreat 


February

( Spring Site Visits with MTCC Staff

Exact dates to be announced, typically 2 weeks in mid-March

( Campus Corps Graduation and Spring Summit Training Event


April 2010 (TBA)

* Service Event: Global Youth Service Days  


Late April

* National AmeriCorps Week and 10-11 Recruitment Kick-Off


Early May

* Campus Corps Leader Summer Retreat


June-July (TBA)

( Monthly conference calls with MTCC Network Office

* Bi-weekly meetings with members 

( Weekly one-on-one meetings with campus-based program coordinator
( Other activities and events may require your participation, so be prepared and willing to get involved!

This is not intended to be a comprehensive list of required activities!

Work plan will be revised, as more information becomes available.

Qualifications
Required

· Application materials should demonstrate community service leadership experience and potential.

· Must be able to begin term by August 15, 2009 and complete term by August 14, 2010.

· Must be at least 17 years of age at the time of orientation in August 2009.

· Must have a high school diploma or equivalent certification; Bachelor’s Degree is preferred.

· Must be a U.S. citizen or have appropriate documentation of immigration.

· Willingness to make a one-year, full-time commitment (40+ hours per week) to the program, serving a minimum of 1700 hours. 

· Competence organizing, prioritizing and completing multiple work assignments, meeting deadlines, and handling several tasks simultaneously.

· Competence in presenting information to other members and various stakeholders

· Competence in accurately following and explaining instructions and procedures.

· Strong commitment to serve others and to fulfill the mission of MTCC and Campus Corps with professionalism and integrity.

· Excellent oral communication skills, including the ability to act as a spokesperson for MTCC and Campus Corps.

· Excellent written communication skills, including the ability to summarize information coming from multiple sources into coherent, usable documents, to be used in reports.

· Self-motivation and the ability to work independently, while also functioning as a team player.

· Computer proficiency and a working knowledge of Microsoft Office, including proficiency with Word and Excel.

· Must have access to reliable transportation, as some driving may be required.

· Ability to maintain good personal hygiene and wear suitable clothing for work in the community.

Preferred 

· Previous experience with AmeriCorps.

· Proficiency using publishing/newsletter software, such as Microsoft Publisher.

Benefits

· While completing your one-year, full-time (1700-hour) term of service, you will receive a living allowance of $11,400, which will be paid in equal, biweekly allotments. 

· As a full-time member, you may be eligible to receive health insurance, if certain criteria are met.

· As a full-time member, you may be eligible to receive childcare assistance, if certain criteria are met.

· Upon successful completion of at least 1700 hours of service during your 12-month term, you may be eligible to receive an Education Award in the amount of $4,725, to be used to pay for future college tuition or post-secondary training, or to repay qualifying federal student loans.  The award must be used within a seven-year period and is non-transferable.  Please note that the award is considered taxable in the year the award is used.
· All materials, equipment and supplies at The Montana Campus Compact are at your disposal for use in accomplishing your service objectives.

· Opportunity to gain exceptional leadership, program coordination skills and practical work experience.

· Opportunity to make a meaningful contribution to your community through service.

Member Signature ____________________________________

Date __________________
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For more information, contact:

 

























